
To access funding, you’ll 
first need to create a 

Government Gateway 
account. Adding all your 
children’s and your own 

details.
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Once you’ve created 
your account, you’ll be 
able to sign in using the 

ID and Password.
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YOUR NAME HERE

This is what your account will 
look like once you’ve signed in.

You will need to access your 
SECURE MESSAGES to 

access your funding codes.
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YOUR CHILD’S NAME

YOUR CHILD’S NAME

YOUR CHILD’S NAME

YOUR CHILD’S NAME

This is how your messages will 
appear. The free childcare 

message will have your funding 
code attached. This is the code 

we need to access your funding.
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The Tax-Free Childcare letter will 
look something like the below
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Every three months you 
will need to log back into 

your account to 
revalidate your code. The 

numbers will stay the 
same. This is what the 

letters will look like. 
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To pay through your 
childcare account using 
your Tax-Free option. You 

need to access it 
through the home page.

This is the page you’ll be 
taken to where your children’s 

names will be listed.

You need to click MANAGE 
ACCOUNT to make a 

payment.
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YOUR CHILD’S NAME 
You will first need to ADD A 

CHILDCARE PROVIDER (the bottom 
green button)

Then you can add money to your 
account to pay for your fees.

You will need our Ofsted Number to 
add a childcare provider: 

Blyth – 2681818
Delaval – 2753852

Mowbray - 2797161
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